BO GIAO DUC VA DAO TAO CONG HOA XA HOI CHU NGHIA VIET NAM
TRUONG CAO PANG Y DUQC PHU THQ DPéc lap - Tu do- Hanh phiic

S6: 458 /TB-CDYD Phii Tho, ngay 25 thang 3 nam 2026

PHAN CONG
Nhiém vu Ban giam hiéu Truong Cao ding Y Dwoe Phi Tho

Can ctr Quyét dinh sb 451/QD-LDTBXH ngay 22/4/2024 ctia B6 Lao dong
Thuong binh va Xa hoi vé viéc cong nhan chirc danh Hiéu trudng Truong Cao dang
Y Duoc Phua Tho;

Cin ctr cac Quyét dinh s6 684, 698/QD-CDYD ngay 6/9/2022 va Quyét dinh sb
546/QD-CDYD ngay 28/6/2024 ctia Chi tich HDQT vé viée bo nhiém va b6 nhiém lai
giit chirc vu cac Pho Hiéu trudong Trudng Cao dang Y Duogc Phu Tho;

Can ctr Qui ché to chirc va hoat dong cua Truong Cao déng Y Duogc Phu Tho;

Can ctr Nghi quyét hop HPQT nha truong ngay 17/3/2026.

Hi¢u truong Nha truong phén cong nhi¢m vu cac thanh vién trong Ban gidm
hiéu Truong Cao dang Y Dugc Pha Tho nhu sau:

I. Nguyén tic phén cong

Thuyc hién theo nguyén tic tap thé 1anh dao, c4 nhan phu trach.

Phan cong rd nguoi, 1d viée, rd trach nhiém, rd thadm quyén; khong chdng chéo.

Thanh vién Ban Gidm hi¢u chiu trach nhiém toan di¢n trudc Hi€u truéng va
trude phap luat vé linh vyuc duogc phéan cong.

Chu déng xir Iy cong viéc trong pham vi duoc giao; truong hop vuot tham
quyén phai bao céo Hiéu trudong xem xét, quyét dinh.

II. Phan cong cu thé

1. ThS. Ha Thanh Hoa: Hi¢u truong

Trach nhiém:

- Lanh dao, quan 1y, diéu hanh toan dién moi hoat dong ctia Nha trudng theo quy
dinh cua phap luat, Piéu 1& va Quy ché t6 chirc hoat dong ctia Nha trudng.



- Truc tiép phu trach cac linh vire: cong téc tai chinh, ké hoach phat trién nha
truong; Cong tac td chirc can bo, ché d6 chinh sach nguoi lao dong; Coéng tac Thanh
tra, Thi dua - Khen thuéng; Cong tac ddi ngoai.

Thim quyén:

- Ky toan bd vin ban ctia Trudng thude thdm quyén theo quy dinh ctia phap luat;
truc tiép ky cac van ban gt cac bo, nganh; cac van ban thudc linh vuc truc tiép phu
trach; ky cac loai van bang, chung chi theo quy dinh.

- Phén cong, uy quyén cho cac Pho Hiéu truong ky thay theo linh vyc cong tac
duoc giao; giao ky thira Gy quyeén, ky thira 1énh cho mét s6 Trudng don vi.

Phu trach cac don vi:

- Phong Téng hop, Tai chinh

- Truc tiép sinh hoat véi Phong Tong hop.

2. TS. Pham Qudc Tuén: Pho Hiéu truong kiém Giam dbc Trung tam Nghién
ctru va Chuyén giao cong nghé Duoc.

Trach nhiém:

- Thay mat Hiéu truong diéu hanh cong viéc ctia Nha truong khi Hiéu truong
Véng mat.

- Tham muu cho Hiéu trudng va truc tiép phu trach cac linh vuc: thanh tra —
phap ché, xay dung cac quy ché - quy dinh; Céng tac khoa hoc, cong nghé va chuyén
d6i s6; Cong tac truyén thong, thong tin - Thur vién va Website ctia truong; Cong tac
Quéc phong - an ninh, phong chdy chita chay; cong tac hoc sinh, sinh vién; cong tac
quan 1y co sé vat chat toan truong.

Thiam quyén:

- Ky cac vin ban thude linh vuc cong tac dugc giao phy trach, cAc vin ban dé
nghi giai quyét ché do chinh sach cho ngudi hoc; xac nhan ngudi hoc da va dang hoc
tap.

- Chi dao, d6n déc, kiém tra, giam sat cac don vi thudc pham vi phu trach.

- Thyc hién cac nhi¢m vu khac theo sy phan cong cua Hiéu trudng.

Phu trach cac don vi:

- Trung tdm Nghién ctru va Chuyén giao cong nghé duoc; Trung tim Thong

tin - Thu vién; Phong Quan 1y sinh vién — Co sé vat chét.



- Truc tiép sinh hoat tai Trung tim Nghién ctru va Chuyén giao cong nghé
Duoc.

3. TS. Tran Thi Van Anh: Phé Hiéu trudng kiém Truong phong Dao tao va
Hop tac qudc té

Trach nhiém:

- Thay mit Hiéu trudng diéu hanh cong viéc ctia Nha truong khi Hiéu trudng
va Pho Hiéu truéng (TS. Pham Qubc Tuin) vang mit.

- Tham muu cho Hiéu trudng va truc tiép phu trach cac linh vuc: Cong tac tuyén
sinh, m& nganh, chuong trinh dao tao; Ké hoach giang day, quan 1y qua trinh dao tao,
t6 chirc dao tao thuc hanh, thue tap; Cong tac lién két, hop tac dao tao; Cong tac quan
Iy va cdp phat van bang, ching chi; Cong tac hop tac qudc t&; Hoat dong cd van hoc
tap.

Tham quyén:

- Ky gidy chimg nhan tét nghiép, bang diém, ban sao (tir s6 gbc) van bang
chting chi cho ngudi hoc do Nha trudong dao tao; cac quyét dinh bao luu, théi hoc va
tré lai hoc tap ctia nguoi hoc; ky xac minh tinh hop phap cua cac vin bang ching
chi do nha truong cap;

- Ky cac van ban khac thudce linh vuc cong tac duge giao phu trach.

- Chi dao, don ddc, kiém tra, gidm sat cac don vi thudc pham vi phu trach.

- Thyc hi¢n cac nhiém vu khac theo su phan cong cua Hi¢u truéng.

Phu trach cac don vi:

- Phong Pao tao va Hop tac qudc té; Trung tdm Thyc hanh - Tién 1am sang
Trung tim Pao tao Ngh¢; Cac Khoa chuyén mén.

- Truc tiép sinh hoat véi phong Pao tao va Hop tac qudc té.

4. ThS. Ha Huong Lan: Pho Hi¢u trudng ki€ém Truong phong Khao thi va
Pam bao chat luong.

Trach nhiém:

- Thay mit Hiéu truong diéu hanh cac cong viéc chung ciia Nha trudng khi
Hiéu truéng vang mit cé Gy quyén bang van ban.

- Tham muu cho Hiéu truéng va truc tiép phu trach cac linh vuc: Cong tac

khao thi va dam bao chit lugng dao tao, danh gia két qua hoc tp; Cong tic y té va






