BO LAO DPONG- THUGNG BINH & XA HOI CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG CAO PANG Y DUQC PHU THQ Doc lap - Tw do - Hanh phic

Sé: 1300/QP-CPYD Phui Tho, ngay 10 thang 12 nam 2024

QUYET PINH
Vé viéc ban hanh Quy dinh quéan ly, cap phat chirng chi dao tao cho hoc vién tai
Trudng Cao ding Y Duoc Phi The

HIEU TRUONG TRUONG CAO PANG Y DUQC PHU THOQ

Can cit Quyét dinh s6 5616/0D-BGDDT ngay 27/8/2008 ciia B truéng Bo Gido
duc va Pao tao vé viéc thanh lap Truong Cao dc';ng Duoc Phu Tho trén co so Trieong
Trung Cd:D Ky thudt Duoc Phu Tho,

Can cit Quyét dinh s6 721/QP-LPTBXH ngay 23/5/2017 ciia B trirong Bo Lao
dong - Thwong binh va Xa héi vé viéc déi tén Truong Cao ding Dwgc Phii Tho thinh
Truong Cao diang Y Dwgc Phii Tho;

Can civ Thong tw s6 43/2015/TT-BLDTBXH ngay 20 thang 10 nim 2015 ciia Bé
truong Bo Lao dong Thirong binh & Xa héi ban hanh Quy dinh vé dao tao thurong xuyén;

Can ctr van ban sé6 5828/VBHN-BLPTBXH ngay 31/12/2019 ciia B¢ Lao ddng-
Thuwong binh va Xa héi quy dinh vé dao tao thuwong xuyén;

Xét dé nghi ciia Truéng phong Pao tao & Khoa hoc.

QUYET PINH:
Piéu 1. Ban hanh kém theo Quyét dinh nay Quy dinh quan ly, cap phét chimg chi
dao tao cho hoc vién tai Trudong Cao dfmg Y Dugc Pha Tho.
Diéu 2. Quyét dinh c6 hiéu luc thi hanh ké tir ngay ky. Tha truéng cac khoa, phong,
bo mon, trung tdm, cac don vi va ca nhan lién quan chiu trach nhiém thi hanh Quyét dinh
nay./.

Noi nhin: HIEU TRUONG
- Nhu Piéu 2; .
- HbQT, BGH;
- Luu: VTB/
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BO LAO PONG -THUONG BINH VA XA HOI CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG CAO PANG Y DUQC PHU THQ DPjc 1ap - Ty do - Hanh phic

QUYET PINH
Quy dinh quén ly, cap phat chirng chi dao tao cho hoc vién
tai Troeong Cao ding Y Dwoc Phi Tho
(Ban hanh kém theo Quyét dinh sé 1300/0P-CPYD ngay 10 thang 12 nam 2024
cua Hié¢u truong Truong Cao ding Y Duwoc Phii Tho)

Piéu 1. Pham vi diéu chinh va déi tweng ap dung

Quy dinh nay quy dinh viéc quan ly, in 4n, cdp phat, thu hoi, hiy bé va mau chitng
chi dao tao tai Truong Cao déng Y Dugc Pha Tho (sau day goi la Nha truong).

Piéu 2. Nguyén tic quan 1y, cAp phat chimg chi dao tao

1. Chimg chi dao tao (sau dy goi la chimg chi) dugc quan ly thdng nhét trong Nha
trudng. Mdi chig chi c¢6 s6 hiéu riéng do hiéu truong Nha trudng quy dinh.

2. Hoc vién hoan thanh chuong trinh dao tao thuong xuyén theo quyét dinh ban
hanh cua Hiéu trudng Nha truong dat yéu ciu theo quy dinh cua phép luat thi dugc cap
01 ban chinh ching chi.

3. Bao dam cong khai, minh bach trong quan ly, cip phét chimg chi.

4. Céc hanh vi gian lan trong quéan 1y, cp phét, sit dung chimg chi tuy theo tinh
chit, marc dd c6 thé bi xu phat vi pham hanh chinh hodc truy ctru trach nhiém hinh su
theo quy dinh ctia phéap luat.

Piéu 3. Miu chirng chi dao tao

Mau ching chi theo duing quy dinh tai Diéu 12 va Phu luc 01 cua Thong tu s6
43/2015/TT-BLDTBXH ngay 20 thang 10 nim 2024 cia BO truéng Bo Lao dong
Thuong binh & X3 hoi.

Diéu 4. S6 hiéu chirng chi dao tao

1. Mdi chtng chi ¢6 mot s6 higu riéng dé theo ddi va quan 1y.

2. S6 hiéu chting chi gdm tap hop céc ky hiéu bang sd. S6 hiéu ghi trén chung chi
dugce lap lién tuc theo thi tw s6 tu nhién tir nho dén 16n trong toan bd qué trinh hoat ddng

cta truong tir khi thuc hién, viéc tu in phdi ching chi ddm bao phan biét dwgc s6 hiéu
cua tirng loai chig chi;

3. S6 vao sb cép ching chi dugc 14p lién tuc theo thi tu s tu nhién tir nhd dén 16n
theo tirng nam tr ngay 01/01 dén hét ngay 31/12; ddm bao phéan biét dugc nam cp va
truong cap ching chi.

- 86 vao s6 cap chirg chi duoc ghi nhu sau: XX/YY/1 507, trong d¢:



+ XX: GOom cac chir s tu nhién duoc 1ap lién tuc theo thir tu tir nhé dén 1on theo
tirng ndm tir ngay 01/01 dén hét ngay 31/12;

+ Y'Y: Hai chit s6 cudi ciia nam cap ching chi;
+ 1507: BOn chit s6 cudi cua ky hi€u ma truong. .

Vi du: S6 vao so 1a: 10/24/1507- Nhin vao s6 vao s thay sb thir ty trong sé ching
chila 10, nam cép chung chi 1a nam 2024 cua Nha truong (CDT1507).

Piéu 5. In 4n va quén ly phéi chirng chi dao tao

1. T6 quan ly in, bao quan, bao mat van bang, chimg chi ciia Truong Cao ding Y
Duogc Phti Tho cdn cr mau phoi ching chi cua trudng di dugc phé duyét chiu trach
nhiém tham muu cho Hiéu truéng dé ky hop dong in phdi chung chi véi co s¢ in hop
phap, hop dong in phai chat ch&, dam bao tinh phép 1y, quy dinh trach nhiém cu thé cua
co s in néu dé phodi ching chi phat tan ra ngoai. Phai 14p hd so quéan 1y viéc in va kiém
tra s6 lwgng, mau phdi ching chi dung quy dinh.

2. Viéc in phoi ching chi phai ddm bao chat ché, an toan, bao mat va phai duoc
lap s6 quan ly.

3. Sau khi in xong chimg chi theo ding mau quy dinh, Té quan ly viéc in, béo
quan, bao mat van bang, ching chi thuc hién viéc ddnh sb hiéu, ky hiéu nhan dang phoi
chitng chi do trudng in dé phuc vu viéc bao mat, nhan dang va chéng lam gia phdi ching
chi. Sau d6, ban giao toan bo sé phoi ching chi d in, da danh sé hiéu cho Phong Pao tao
& Khoa hoc dé thuc hién viéc quan 1y, cdp phét ching chi. Bién ban ban giao duoc luu
vinh vién theo quy dinh ctia cong téc van thu luu trir.

Diéu 6. Quan ly chirng chi dao tao

1. Phong Pao tao & Khoa hoc chiu trach nhiém quéan ly, cip phat phdi ching chi
va in cac thong tin trén ching chi. Viéc quan ly, bdo quan phdi ching chi phai dam bao
an toan, phong chdng chay nd theo quy dinh. Lap hd so quan Iy viée sur dung, cép, thu
hoi, hity bo phoi ching chi.

2. Khi cdp ching chi cho hoc vién, phai lap sé cép chung chi theo mau quy dinh
(Phu luc 1), s6 cAp chung chi dugc lap theo nam. Thong tin trong s6 dugc ghi theo thir tu
thoi gian tir ngay 01 thang 01 dén ngay 31 thang 12 hing nam. S& c6 tir 02 trang tr¢ 1€n
phai duoc dénh sb trang va dong ddu giap lai giira cdc trang lién k&. Cac nodi dung ghi
trén s6 phéi bao dam chinh xéc, khong dugc stra chita, téy x6a. Noi dung co ban cia sb
cap ching chi nhu sau:

a) SO thu tu;

b) Ho va tén, ngay thang nam sinh, gi¢i tinh, dan tdc, 16p, khoa dao tao cua hoc
vién dugc cip ching chi;

¢) Thoi gian hoc ciia khoa dao tao, dia diém dao tao, Quyét dinh cong nhéan hoan
thanh khoa dao tao; {

d) S6 hiéu ching chi, s6 vao sb cép ching chi, ngay nhan chung chi, ngudi nhan
ching chi.

3. Trudng hgp ching chi in sai, viét sai (bao gébm ca trudng hop in sai, viét sai da



duoc ky dong du nhung chua cap cho hoc vién) hodc chung chi bi hu hdong hoic chua st
dung do thay d6i mau phoi thi Hiéu truong pha1 Iap hoi dong xu ly va c6 bién ban huy
bo. Bién ban huy bo phai duge luu trir vao hd so dé theo dai, quan ly. Truong hop ching
chi bi mét, phai lap bién ban va thong bdo ngay véi Co quan cdng an, S& Lao dong -
Thuong binh va Xa hoi tinh Phit Tho dé xur Iy kip thoi. ‘

Diéu 7. Thu hdi chirng chi

1. Chimg chi ¢6 thé bj xem xét thu hdi khi thuoc mot trong cac truong hop sau:

a) Chung chi khong phai do Hiéu truéng nha trudng cip;

b) Cho thué, cho muon hodc cho nguoi khac sir dung chimg chi;

¢) Sta chira, tay X0a lam sai 1éch ndi dung chimng chi;

d) Chung chi cép cho hoc vién ¢ két qua hoc tap khod hoc khong dat yéu cau.

2. Hiéu truong ra quyét dinh thu hdi chimg ch1 da cap. Hoc vién bj thu hdi ching
chi theo quy dinh tai diém a khoan 1 Diéu nay dugc cdp lai ban chinh chung chi theo quy
dinh tai Quy dinh nay.

Diéu 8. Quyén va nghia vu ciia hoc vién dwgc cip chirng chi

1. Hoc vién dugc cép chting chi ¢6 quyén sau day:

a) Yéu cdu nha trudng cap chung chi; ghi chinh xac, day du cac thong tin trén
chung chi;

b) Khiéu nai viéc thu hdi chirng chi theo quy dinh cta phap luat vé khiéu nai;

¢) Té céo hanh vi vi pham phép ludt trong quén 1y, cép phat chimg chi theo quy
dinh cta phép luét.

d) Dé nghi cép ban sao tir sb gde khi ¢6 nhu cau.

2. Hoc vién dugc cép chung chi c6 cac nghia vu sau day:

a) Cung cap chinh xdc, ddy di cc thdng tin can thiét d& ghi ndi dung trén ching
chi;

b) Kiém tra tinh chinh x4c céc thong tin ghi trén chung chi trude khi ky nhéan
chirng chi;

¢) Giit gin, bdo quan ching chi; khong dugc tay x6a, sira chita céc ndi dung trén
ching chi; khong duge cho nguoi khéc s dung chimg chi ctia minh;

d) Trinh bao cho truong va co quan cong an noi gan nhét khi bi mét chung chi;

d) Nop lai ching chi trong truong hop bi thu hdi chimg chi trong thoi han 30 ngay
ké tir khi ¢ quyét dinh thu hdi ching chi.

Piéu 9. Trach nhiém cia hi¢u truong trong viée in, quan ly, cip phat ching
chi

1. Thanh 1ap Hoi dong xir ly, huy phéi vin bang, chimg chi bj hu hong, viét, in
sai, chit lugng khong dam bao va TH quén ly viéc in, bao quan, bao mat vin bing, chung
chi ciia Nha truong.

4 oA . o 9 2 A i - - A b 9 \ \ r
2. T6 quan ly viée in, bao quan, bao mét van bang, chimg chi cta nha truong cd
nhiém vu:



a) Quy dinh cac ky hiéu nhan dang phdi ching chi do trudng in dé phuc vu viéc
bao mat, nhan dang va chdng lam gia phdi ching chi.

b) Thuc hién viéc 1ap sé hiéu ching chi theo yéu cau quy dinh tai khoan 2 Diéu 4
cua Quy dinh nay. :

¢) Chiu trach nhiém trude Hiéu trudng nha truong va phap luat néu dé xay ra sai
sot trong qué trinh thue hién nhiém vu duoc giao.

3. Té chuc 1ap hd so, sb sach quan ly viéc in, st dung phoi, cip, thu hoi, hiy bo
phoi ching chi; hd so, sd sach cap phat ching chi.

4. Quan ly viéc cAp phat ching chi; kiém tra viéc in, quan ly, st dung phdi chitng
chi, cip phat chimg chi.

5. Pam bao an toan, phong chéng chay nd dbi véi viée in, quan 1y phdi chirng chi
theo quy dinh cia phép luat.

6. Quyét dinh cép ching chi, ban sao chirng chi; thu hoi chimg chi theo Quy dinh
nay.

7. Giai quyét khiéu nai trong viéc cap chung chi, ban sao, thu hoéi chimg chi theo
Quy dinh nay va phép luat vé khiéu nai.

8. Chiu trach nhiém ca nhén trudc co quan nha nudc c6 tham quyén va truéc phap
ludt vé& viéc in, quan 1y va cép phat chimg chi.

9. Thuc hién ché d6 bao cdo theo quy dinh vé sd lugng phdi ching chi da in, sir
dung, s6 lugng ching chi da cap, thu hoi, hity bo trong nam.

Piéu 10. Bao cdo viée quan ly, cz"lp phat chirng chi dao tao

Trude ngay 31 thang 12 hing nam, bdo céo co quan quan ly c6 thim quyén sd
lugng phoi chirng chi da in, st dung, sé lugng ching chi da cap, thu hoi, hiy bo trong
nam.

Piéu 11. Hiéu lwe thi hanh

1. Quy dinh nay c6 hiéu luc ké tir ngay ky.

2. Thu truong cac don vi, khoa, b0 mon, nguodi hoc va cac cd nhan cé lién quan
chiu trach nhi¢m thi hanh Quy dinh nay./.



